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1. O0umue rmojIoxXeHus

I[.1. 1lpaBunma oOMeHa nenoBeIMM TOJapKaMM M 3HAKaMHM  J€JIOBOTO
rOCTENPUUMCTBA B MyHUIIUNIATIBHOM OKOPKETHOM JI0LLIKOJIBHOM 00pa30BaTeIbHOM
yupexaeHun — netckoM cagy Ne 250 (manee — Yupexaenue) (nanee — IlpaBuna)
pa3paboTaHbl B COOTBETCTBUU C mojoxeHusmu Koncruryuuu Poccuiickoit
GOenepaunu, DenepansHoro 3akoHa ot 25.12.2008 Ne 273-D3 O npoTUBOAEHCTBUN
KOPPYILUKU» U IIPUHATHIMUA B COOTBETCTBUH ¢ HUMU MHBIMHU 3aKOHOJATEJIbHBIMU U
JIOKAJIbHBIMM aKTaMH.

[.2. 1lpaBuma omnpenensroT enuHele 178 BceX paOOTHUKOB YupeIeHus
TpeDOBaHUA K IAPEHUIO U NIPUHSATHIO J1€JIOBBIX I10J1apKOB.

[.3. YupexxaeHue MNOAAepKUBAET KOPIOPATUBHYIO KYJIbTYPY, B KOTOPOI
JICJIOBBIC TIOJAAPKH, KOPHOPAaTUBHOE TOCTEIIPUMMCTBO M IPEACTaBUTEIbCKUE
MEPOTIPUSATHUSA PACCMATPUBAIOTCS TOJBKO KaK WHCTPYMEHT /ISl YCTaHOBJIEHUS
U IIOJIIEPXKAHUST  [ICNOBBIX OTHOLIEHWM U Kak TMPOSIBIEHUE OOLIEHPUHSTOH
BEXKIIMBOCTH B XOI€ AEATEIBHOCTH Y UPEKICHUS.

l.4. YYpexkJIeHHe HCXOAUT ¢33 TOro, YTO JIOJIrOBPEMEHHbIE JEJIOBBIE
OTHOLLUEHHS] OCHOBBIBAKOTCS HA TOBEPUX M B3aUMHOM YBaKE€HUU. OTHOLIEHUS, MTPH
KOTOPBIX HapyuiaeTcs 3aKOH W MPHUHUMIIBI JEJIOBOW ATUKH, BPEISAT pPENyTalydH
Yupex/JeHUss ¥ 4eCTHOMY HMEHHU ero pabOTHHKOB, WU HE MOIYyT OOecreyuThb
yCTOMYUBOE NOJIrOBPEMEHHOE pa3BUTUE YupexaeHusi. Takoro poaa OTHOLLIEHUS He
MOTI'YT OBITh IPUEMJIEMBI B IPAKTUKE pabOTHI Y UpeKaeHHUs.

[.5. eiicteue  IlpaBun  pacnpocTpaHsiercss Ha  BceX  pabOTHUKOB
YUpeXaeHHUs, BHE 3aBUCMMOCTH OT YPOBHS 3aHUMaeMOM JOJKHOCTH.

1.6. /laannie [IpaBuna npecnenyer cieayrome Helu:

- obecneyeHue eOUHOOOPA3HOrO0 TOHMMAHUS pOJIM U MecTa JeIOBBIX
[MO1apKOB, JAE€JI0BOr0 TOCTCHPUMMCTBA, IMPEACTABUTEIBCKUX MEPOINPUITHN B
JACJIOBOU NPAKTUKE YUYPEKICHHUS;

- OCYIICCTBJICHUE YIPABJICHYECKOM U  XO35IMCTBEHHOM JesATeJIbHOCTH
YHpexkIeHUs NCKIIOYUTEIbHO Ha OCHOBE HAIJIEKAIIMX HOPM U IIPABUJ JEJI0BOTO
MOBE/ICHUs, O0a3vpyIOIIMXCA Ha MNPUHIMIAX KauyecTBa IPEJOCTABIIEHUS YCIYT,
3alIMThl KOHKYPEeHUMH, HEAONYILEHUs] KOH(DJIMKTA UHTEPECOB;

- OlIpefieJicHue €AUHBIX IJid BCeX pPabOTHHKOB YUpexkJeHUs TpeOoBaHUMN
K JapeHUI0O W TIPUHATHIO JI€JIOBBIX I[10JapKOB, K OpraHu3aldd W Y4YacTHIO
B I1PECTABUTEJILCKUX MEPOIIPUATHIX;

- MUHUMK3UMPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOXHBIM 3J10yNOTPpeOIeHUEM
B 00J1aCTH MOJAPKOB, IMPEACTABUTENILCKUX MeponpusThii. Haubonee cepbe3HbIMU
U3 TAKUX  PUCKOB  ABJIAIOTCSA  OINACHOCTh TMOAKYIIa M B3ATOYHUYECTBO,
HCCNIPABEIJIMBOCTh T10 OTHOLIEHHIO K KOHTpareHtaMm, MPOTEKUMOHU3M BHYTPH
YupexaeHus.

2. I'peboBanust, mpeapsaBaseMble K A€JI0BLIM [101apKaM
1 3HAKaM JIeI0BOI0 rOCTENPUHUMCTRA

2.1. PaboTHuku YupexaeHus MOTyT NOJyuaTh JEJIOBblEe IOJAPKH, 3HAKHU
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JIEJIOBOTO TOCTETPHHUMCTBA TOJIBKO Ha O)ULHATIBHBIX MEPONIPUATHAX, ITPH Y CJIOBHH,
4TO 3TO HE MPOTHBOPESUHUT TPeOOBAHUAM AHTUKOPPYMIIHOHHOIO 3aKOHOAATE/IbCTBA
U HacTosiluuM | IpaBuiiam.

2.2. Ilomgapkm  ©W  yciayrd, IpUHUMaeMble  HIH  IPEJOCTABISAEMBIC
VypesxaeHueM. MepearoTcsd U MPUHUMAIOTCS TOJIBKO OT MMEHH YUpEK/ICHHUsS B
[IeJIOM, 2 He KaK [TOJAApOK WM 1epeaaya ero ot 07/1eJ1bHOr0-padoTHHKA.

2.3. Jlenosele OJapKH, KOTOpbIE paOOTHUEU OT UMEHH Y UPEKACHUSA MOTYT
nepenasaTh APYTMM JIMLAM WIM IPUHMMATh OT APYTUX JIML B CBS3M CO CBOEH
TPYJIOBOM J€STeNbHOCTBIO, @ TaKXKe MNpPEeACTaBKTEIbCKHE pacxo[bl Ha [€JI0BOC
FOCTENPUUMCTEO JOJIKHBI COOTBETCTBOBATH CJIE1Y FOLLIMM KPUTECPHUSIM:

- OBITH NPSMO CBHA3aHbl C YCTAaBHBIMU LEJSIMU AESATEIBHOCTH Y YPEXKACHUS,
b0 ¢ maMATHLIMHA JaTaMH, loOujesaMu, OOlLIcHALMOHAJIbHBIMHU Ipa3JHUKaAMHU,
UHBIMU COOBITH SIMHU;

- OBITh pPa3yMHO OOOCHOBaHHBIMM, CODA3MEPHbIMU U HE ABJATHCA
MpeaMeTaMH POCKOIIY;

- He IPEeJCTaBIATh CO00# CKPBITOE BO3HATPAKAECHUE 3a YCIIYTY, I€UCTBUE UIH
Oe3/ieiicTBHE, NOIYCTUTEIBCTBO HJIM IIOKPOBUTEILCTBO, MPEJOCTABICHUE MPAB UK
NPUHATHE OIpeJeeHHbIX pELIeHUu, JUO00 TIIONBITKY OKa3aThb BJIMAHUE Ha
nojydaress ¢ MHONM HE3aKOHHOU WA HEITUYHOMU [[€IbIO;

- HEe CO311aBaTh AJIA MOJIydaTels 00s3aTeIbCTBa, CBSI3aHHbIE C €ro CIIy KEOHbIM
[OJIOKEHUE UITM UCIIOTHEHUEM CJTYKEeOHBIX (IO HOCTHbIX) 00s13aHHOCTEH;

- HE CO3JaBaTh PEMyTALMOHHOTO pUCKa /115 AS/I0BOI0 UMHKA Y UPEeKIACHHUS,
paOOTHUKOB M HMHBIX JIMI[ B Cjlydyae pPacKpbITUiA UHMOPMALMKU O COBEPIICHHBIX
noJapkax ¥ MoHeCEHHBIX MPEJACTaBUTENIBCKUX pacxoaax;

- He MPOTUBOPEYUTH NPUHUHUIIAM U TpeOhOBAaHUSIM aHTUKOPPYMIIHUOHHOIO
sakoHoarenbeTBa Poccuiickoi @enepannu, [lonoxeHno 00 aHTUKOPPYIILIHOHHOK
MONUTUKKA B YupexaeHuHd, Kogekcy aTHKHU U ¢y KeOHOro rnoseieHuss pabOTHHUKOB
YupexaeHuss ¥ 00IEeNPUHATEIM HOpMaM MOpajid 1 HPaBCTBEHHOCTH.

2.4. JlenoBble 1OJapKH, B TOM YKCJIE€ B BUJI€ OKa3aHUs yCJIyT, 3HAKOB 0Cco00ro
BHUMAHUSI MU VYaCTHUd B Pa3BJICKATEJIbHbIX U AHAJIOTHYHBIX MEPONpPUATHUIX HE
IOJKHBI CTABUTH NMPHHUMAIOIYK) CTOPOHY B 3aBUCUMOE I0JIOKEHUE, IIPUBOAUTD
K BO3HUKHOBEHUIO KaKMX-JIMOO BCTPEUYHBIX 00534TEJIBCTB CO CTOPOHBI IOTy4aTes
WJIM OKa3bIBaTh BIIHSAHHE HA OOBEKTHUBHOCTh €ro JIeJOBBIX CYXKACHUU U peLICHUH.

2.5. CToMOCTb ¥ IEPUOJUYHOCTD JAaPEHUs: U MOJYYEeHHU JSJIOBBIX MTOIapPKOB
W/WIK yYacTUs B MPEACTABUTEIIBCKHUX MEPOIPUATUIX OJHOIO M TOTI'O K€ TPETHEro
AL JOKHBI OMPEASTISTHCS AeJI0BOM HEOOXOAUMOCTBIO U OBITH pa3yMHBIMHU.

2.6. B xauecTBe MOJAPKOB PAOOTHHUKU YUPEXKACHUS HNOJDKHBI CTPEMMUTHCH
MCIOJIB30BaTh B MakCHMAJIbHO HONYCTUMOM KOJIMYECTBE CJiydaeB CYBEHHPBI,
MpeIMETHl U UZJIeIUsl, AMEIOIIUE CUMBOJIMKY YYpeKISHUs.

2.7. Ilopapkd ¥ yCIyru He IOJDKHBI CTaBUTH IMOJI COMHEHHUE HMUIK HIIH
JIEJIOBYIO PENyTALHIO YUPeXICHUS WA ero padO THUKOB.

3. [IpaBa 1 00s3aHHOCTU PaOOTHUKOB YUpeKJeHUs IIpU OOMEHE JeJI0BbIMH
nojapKaMy U 3HaKaMH JeJI0BOT0 IOCTEeIIPUUMCTBA
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3.1. PaGoTHMKH, NpeACTaBIIS UHTEPECH! Y UPEXACHUS UK IEUCTBYS OT €ro
UMEHH, NOJKHBLI COOMIOAATh T'PaHMLBI JOMYCTUMOIO IIOBEACHUS I[IpU OOMEHE
JIeJIOBBIMM TMTOJ2pKaMHU U MPOSIBJIEHUM J1€JI0BOIO IOCTENPUUMCTBA.

3.2. PaGoTHUKM Yupex/J1eHus BIpaBe JapUTh TPETbUM JIULIAM U I0JIy4aTh OT
HUX J1e/JIOBble T0JapKH, OPraHU30BbIBATH M YYACTBOBATh B IPEACTABUTEIILCKHX
MEPOIPUSTUAX, €CJIU 3TO 3aKOHHO, 3TUYHO U JEJIAETCSA UCKIIOUUTEIBHO B JI€JIOBBIX
HeJIsX, ONnpeAe/IcHHbIX HacTosuUMHU | lpasunamu.

3.3.Ilpu m1100BIX COMHEHHSX B IPABOMEPHOCTU MU DTUYHOCTU CBOHUX
NEeUCTBUM pabOTHUKH  YUpexJeHus o00s3aHsl  IIOCTaBUTh B M3BECTHOCTH
PYKOBOJAMUTENSA YUpeKICHUA U MPOKOHCYJIbTUPOBATHCS C HUM, IIPEXKIE YeM JapUTh
WA T10JlyyaTh IIOJApKH, y4YacTBOBAaTh B TEX WM MHBIX MPEACTABUTEIBCKUX
MEPONPUSITUSIX .

3.4. 1lpy  1momyyeHMM OEJIOBOrO  IOJdapKa MM 3HAKOB  JI€JIOBOTO
POCTEIPUMMCTBA PAOOTHHKH YUPEXKACHUS O00s3aHbl IPUHUMATH MEpPLI MO
HEJIONYILEHUIO BO3MOXHOCTU BO3HUKHOBEHUSA KOH(MIMKTA UHTEPECOB.

3.5. PabotHuku VY4pexxaeHMsT He BIIPpABE€ MUCII0Jb30BaTh CJYKEOHOE
[10JIOKEHUE B JUYHBIX LEJAX, BKIIKOYAs MCIIOJIb30BAHUE UMYILECTBA Y UPEKICHUS,
B TOM YHCJIE:

- 1715 IOJIy4YEeHHS MOAAapKOB, BO3HATPAXKAEH M XU UHBIX BbINOJI IS CEOsl JINYHO
A ApYyruX JUL B OOMEH Ha OKa3zaHue Y4YpexIeHUEeM Kakux-JIu00 YCIyr,
OCYILECTBJIEHUS JIMOO HEOCYILECTBIEHUS ONpeIeJIeHHbIX JIEWCTBUM, Mepeaaydn
WH(MOPMALIMK, COCTABIAIOLIEH CIYXKEOHYH, KOMMEPUYECKYK) WM  HUHYIO
OXPaHsAEMYIO 3aKOHOM TauHY,

- 171 TIOIYYEHUSA MOAAPKOB, BO3HArPAXKIACHUS U UHBIX BBINOJ [J14 JUYHO H
[IPYTUX JIMI[ B [(POLIECCE BEAECHUS JE YUYpexIeHus, B TOM YUCJIE, KaK 10, TaK U
[1ocjie NpoBeAeHUs NePErOBOPOB O 3AKIKYEHUU IPAXKAAHCKO-ITPABOBLIX JIOTOBOPOB
A UHBIX CJIEJIOK.

3.6. PabotHuKaM VY4UpexXaeHUST HE pPeKOMEHIAYETCS MNPUHUMATh WIH
[IepeapuBaTh MOJAPKM JIMOO yCJIyrd B JIFOOOM BHJE OT TPETHUX JIUL B KayeCTBE
0.J1aroJapHOCTY 32 COBEPLICHHYIO YCIYTY WM JaHHBIM COBET.

3.7. He ponyckaercs nepegaBaTh U IPUHUMATE IIOJAPKH OT Y UPEKIAEHUSA, €ro
paOOTHUKOB U TPEACTABUTEIICH B BUIE JICHEKHbLIX CPEIACTB, KaK HAJUYHBIX, TakK
1 Oe3HaJIMYHBIX, HE3aBUCUMO OT BAJIFOTHI, & TAKXe B (DOpPME aKlLMUK, ONILIMOHOB HIIH
UHBIX JTUKBUAHBIX LEHHBIX OyMar.

3.8. PaOoTHUKHN YUpexaeHUs JOJDKHBI OTKa3bIBaTbCSd OT IMPeI0KEeHUH,
[MOJTYyY€HHUS MO0/1apKOB, OIJIaThbl MX PacXxojJ0B U T.N., KOrAa IMOAOOHbIE AEHUCTBHUA
MOTYT I[MOBJIMSITH WJIK CO3ATh BIIEYATJIEHUE O BIMAHUU HA UCXO/I CAENIKH, pe3yIbTaT
IPOBEEHUS TOPIrOB, HA IPUHUMAEMEIE Y UPEXIEeHUEeM PELLEeHUs U T.A.

3.9. PaboTHHKM YupexaeHUs He IMpueMIroT Koppynuuu. llogapku He
JIOJIKHBI OBITh MCIOJIB30BaHbl IS JA4YM/IIOJYYEHHUS B3STOK WU KOPPYILMU B
TFO0BIX €€ MPOsSBICHUSX.

3.10. PaboTHUK YupexneHus He BIIpaBe peijiaraTb TPETbUM JIMLAM HIH
MIPUHUMATh OT TAKOBBIX MOJAPKHM, BBIMJIATHI, KOMIIEHCALUUA U T.II. CTOUMOCTBIO
ceoiiie 3000 (Tpex Teica4) pyOsaeld UM HE COBMECTUMbBIE C 3aKOHHOM IMPAKTUKOH
JE€J0BBIX OTHOUICHUHW. Eciu pab®oTHUKY YupexkaeHUs IpenjararoTcs oJ00HbIE
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MOJapKU WM JIeHbIW, OH 00fA3aH HEMEAJICHHO 00 3TOM pPYKOBOAHTERHD
YupexaeHus.

3.11. PaGoTHUK Y4pexaeHUs KOTOPC
0053aHHOCTEN [pearaloTcs MoAapKu WM HHOE BOSHArpaX/ICHUC KaK B TpSM
TaK M B KOCBEHHOM BHJE, KOTOpble CIOCOOHBI NOBAMSATH HA TOATOTAB/IHBASS
W/MnM  TpUHNMAaeMBle UM pelleHMs MAM  OKasaTh  BIMSAHME Ha
nericreue/0e3neicTBUE, JOJDKEH:

- 0TKa3aThCA OT HUX U HEME/IJICHHO YE

8 pyKOBO,HI/ITeJIﬁ yq .'_"':-_.-" =

NpeIoKUBIIKMM [TOJApOK WUJIH BO3HArpas
CITy)keOHOM HeOOXOAUMOCTBIO; _

- clydae, e€cjM MOAapOK WM BOSHAIPAKIACHWE HE MPCACTABAR
BO3MOXHBIM OTKJIOHATH MJIM BO3BpaTHTB, HEPEIaTe €ro C COOTBETCTBYE
CIIY)KeOHOW 3allMCKOW [Jid ITPUHATUA COOTB DIIUX MEp pPYKOBOAMT
YupexaeHus:s 1 MPOAOJIKHUTH paboty #_, €HHOM B YUpEeXK/JICHUU TOE
HaJl BOIIPOCOM, ¢ KOTOPBIM ObL CBA3aH NOAAD DK MM BO3HArpaX<JieHue. |
3.12. B ciyyae BO3HHUKHOBEHHSA KoHG

DAMKTa MHTEPECOB HJIM BO3MOXKE
BO3HUKHOBEHUS KOH(MIMKTAa UHTEPECOB HpH JI IVSEHUHU JIEJIOBOrO MOJapKa
B

]
r

AN,
1850 1\

3HAKOB JIEJOBOr0 I'OCTENPUMMCTBA PAOOTHHE ¥ SDCAEIICHN 00513aH B MMMCHMEE
) OCTHLIX JIML, OTBCTCTBCHHBIX

C TMpoueaypod pacKps
losomenneM 0 KOH(MJIUKTE HMHTEPEE

dopme yBemOMUTHL 00 DTOM OJHO H3 AOTEE
MPOTUBOAECUCTBMUE KOPPYINLKHH, B COOTSCIC
KOH(JIUKTA MHTEPECOB, yTBEPXKICHHOM
NPUHATBIM B Y YPEXKICHUHU. -

3.13. PaboTHukaMm Yupexa1eHHA

- CaMOCTOSTENBHO TIPUHUMATS I
JIMLL O Bpy4e€HWHU JIEJOBBIX IIOAapKC
rOCTENPUAMCTBA; s L

- IpUHUMaTh 0€3 corjiacoBaHKs AHPEKTOPOM  YUpPEKICHHUs [1€JI0BBI
MOoJIapKU M 3HAKHU JCJIOBOIO MCTB2 B X0J€ MpoBeAcHHUS OCJIOBBIX
eperoBOpPoOB, I[PU 3aKIIOYSHUH AL 3. @ TaKKe B MHBIX cClydvasX, Koraa
M0J00HbIE AEUCTBUSA MOTYT IOBJIHS | CO33a71s BreYaT/ieHHe 00 UX BIMIHUHA Ha
PUHUMAEMBbIE PELLICHHS; _

- IPUHUMATh JI€JIOBBIE 1044
[IPOBEEHUS TOPrOB U BO BpeM4 Iij
(KOHTPaKTOB); |

- IPOCHUTh, TpeOOBATH, BHIH)
1100 UX POJICTBEHHHKAM JIEJIOBE
J1eJI0BOI'0 rOCTEeIIPUUMCTBA,

- IPUHKMATh NOJIAPKH B B
IIeHHBIX OyMar, 1paroueHHbIX !

3.14. Yupexaedaue MO MHSTE  pelleHue 00  y4dacTHM
0J1arOTBOPHUTEJIBHBIX IPasieHHBIX Ha CO3JaHHE U YIPOHE
umuka  Yupexnaenus. 1 @2 u OmoKeT yuyacTus B JIaH
MEPOTIPUSITUSX YTBEPIKAACTCS | SaeM Y UpeKIeHUs.

.l':
1I-l-
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pECHMSA OT OpraHu3alyi UK
. 06 OKasaHWM 3HAKOB JICJIOBOR

: 2T
e
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SHAKM 1€]10BOr0 rOCTENPUUMMCTBA B XOAE
ErOBOPOB MPU 3aK/IH0YEHUH J10TOBOPOB

TaHN3alMY WM TPETHhUX JIUL JapUTh HM

§ W/ I 0Ka3biBaTh B MX I10JIb3y 3HAKH
|

SEIX. De3HAIMYHBIX JCHEXKHBIX CPEeAc




. €CTBJIC] CIIOHCOPCKHX, 0y1aroTBOPH
porpamMM  YdpexIeHue JDKHO  IIpeJBapvTeJIbHO  YIOCTOBEPHUTE
_ masi  Vuapexze ns-a{-;i - [OMOILb  HE HCI10J1B3¢
anpynunom-m ‘LeNsSX WA WHBIM HE3aKOHHBIM TyTEM.
3.16.[Ipy  B3aMMOACHCTBHH C JMUaMK, 33HHMAMOIINMH
MYHUIUATIAJIBHOH CITy)KOBlI, CIenyer NYKOBOACTBOBATHCS
.PéFYJIprIO MMH DBTHUYECKHUE ?;'_?.:_,_1:_.,.. )51 HpaB Jt ;__; KeOHOTO
MYHULIMITAJIBHBIX CITY>KallluX.
e 3.1 HEEGHOJIHGHHG Hac” ;-"ml ) HpaBPI-- |
18 IPUMEHEHUsT K paOOTHHKY MED JIUCLIUILINHE 0. AJIMUHUCTPE
~ YrOJIOBHOTO M IPa)K1aHCKO-MPAaBOBOIo XapaKTepa B BETCTBUU C JIEHCT
3aKOHOJAaTENbC ' |

3.15.B cay4ae

CTaThb OCE

4. ObnacTs nprMeHeH

IHE 3aBHUCHUMOCT
€710BOI'0 rOCTEIIf

4.1. Hacrosmue [1p: MoIeXXaT IPUM
KaKuM 00pa3om repenarTe OBbIC [10JJAPKHU K
HAIIPSAMYEO UITH Yepe3 I10k KOB. |

4.2. Hactosue I a SBISIFOTCS 05 ___ i IS BCEX Ps

YupexaeHus B I1eprUol B YupexxieHk
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