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["naBa 1. O01me mojoXeHus

|. Hactosumii Komekc ycraHaBiMBaeT OCHOBHBIE IIpaBWJIa CJIyKEOHOIO
noBeeHUsT  pabdOTHUKOB  MYHMLHMNOAIBHOIO  OMJUKETHOIO  JIOLIKOJIBHOIO
00pa30BaTENILHOrO yupexaeHus — getckoro caga Ne 250 (nanee — YupexiaeHue)
(nanee — paOOTHHKH), OOIIME MPUHLMIBLI NMPOdEeCcCCHOHATBHOU, CIIYy)KEOHOH STHKH,
KOTOPBIMM JIOJIKHBEI PYKOBOJICTBOBATHCSA Pa0OTHUKH.

2. Llenpro Hactosgmero Kopekca sBiaseTcs YCTaHOBJIEHUE STUYECKHUX HOPM
ClIy>keOHOro mnoBeneHHs PaOOTHHUKOB I JOCTOMHOIO BbLIMOJHEHUS MMU CBOEH
MpodeCCHOHAJILHON AE€ITEIbHOCTH, a TAKXKE COACUCTBUE YKPEIUJICHUIO aBTOPUTETA
pPaOOTHUKOB, TOBEPHUs IpaxJaH K YUpeKIACHUIO U o0eclieueHUe €IMHbIX 3TUYECKUX
HOPM U MPHUHIIMIIOB CIYXE€OHOI0 NOBEAECHUS PaOOTHUKOB.

Hacrosmmin Kopekc mnpu3BaH IMOBLICUTH I(PQOEKTUBHOCTL BBINOJIHEHHS]
pa0OTHHKaMHU CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, CJIY)KMT OCHOBOM  JJIs
GopMUpoOBaHUS JOKHOM MOpaid B cepe NEATEIIEHOCTH YUYpPEeXKICHMs, a TaKKe
BLICTYIIAET KaK MHCTUTYT OOILECTBEHHOTO CO3HAHUS ¥ HPABCTBEHHOCTU PaOOTHUKOB,
UX CAMOKOHTpPOJISL.

3. Hacrosimquii Kogekc pa3padboTtaH B COOTBETCTBUU ¢ DeepalibHbIM 3aKOHCOM
oT 25.12.2008 Ne 273-®3 «O npoTUBOAECHCTBUU KOPPYIILUW», |HUIIOBBIM KOJEKCOM
3TUKU M CIYKeOHOro MOBEASeHUs TOCYAapCTBEHHBIX CIIyXalluX POCCHHCKOH
denepauuu M paOGOTHUKOB, ONOOpEHHBIM pelieHHeM npesuauyma (CoBera Ipu
Ilpesugente Poccuiickorn Denpepandu 110 MNPOTHBOAEUCTBUIO KOPpPYyNUUHA OT
23.12.2010 (mportokon Ne 21), a Takke B COOTBETCTBUU C OOILIECNPU3HAHHBIMU
HPaBCTBEHHBIMHU MPUHLMIIAMU ¥ HOPMaMHU POCCHUMCKOI0 001ecTBa U rocyaapcTBa.

4. Ilpu 3akiO4YEeHUH TPYAOBOI0 J0roBopa IMpeACcTaBUTEIb HaHUMATEJIs
(paboTonaresb) 0053aH 03HAKOMUTh pabOTHHKA ¢ HACTOSIMM KOJIEKCOM.

5. 3HaHHe U coOMoAeHMe padOTHUKAMU HOPM HAcTosALlero Koxaexkca siBiugercs
OJIHUM M3 KpPHUTEpHEB OILIEHKHM KayecTBa MX MNPO(MECcCCUOHAIBHOW [IEATEJIBHOCTH U
CI1YK€OHOT0 MOBEAECHUS.

6. Hapyuienue paboTHMKOM HOpM Hactosumero KoJaekca MOMIEKHUT
MOpPaAJIbHOMY OCY>X/JAE€HHK, a B CllyydasxX HapyuleHWss UM 3aKOHOJaTesbCTBa
Poccuiickorr  ®enepaumu  u  CBepasioBckod — obOjsiactu  paOOTHUK — HECET
OTBETCTBEHHOCTb, I'PEYCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickon Peaepaunum.

['maBa 2. OcHOBHBIE MpaBHIIa CITY)XEOHOTO MOBEIEHUSI paOOTHHUKOB.

7. CoOnronedne OCHOBHBIX IIpaBUJI CIIY)KeOHOro MNoBeNEeHUs pPaOdOTHUKOB
HEOOXOJUMO JJIS BCECTOPOHHEro coOofeHUs TpeOOBAHUNW AHTUKOPPYILIMOHHOTO
3aKOHO/IATEJIbCTRA.

' 8. PaGoTHUKY, CO3HABas OTBETCTBEHHOCTh Iepe/] rocy1apcTBOM, 001IECTBOM U

rpakgaHaMu, IIPU3BaHBI:
1) UCHOJHATHE IOOJKHOCTHbIE 00S3aHHOCTH AOOPOCOBECTHO KW HA BBICOKOM

NpodeCCHOHAJIbHOM YpOBHE B LesAx obecriedeHUss dPEOEKTUBHOM  padOTHI



YupexaeHus,
2) UCXOUTH M3 TOTO, YTO NPU3HAHHKE, COO/IO/ICHUE U 3allUTa NpaB U CBOOO/I
geoBeKka M TIpaKJaHMHA OMNpEJeNAOT OCHOBHOM  CMbICT M COACPXKAHME

1esATebHOCTH KaK YupexaeHus, TaKk U paOOTHHUKOB; .

3) OCYLIECTB/ISITh CBOIO A€ATEIbHOCTD B IIpeaesiax [OJTHOMOYMM Y YPEIKIACHUA,

4) He OKasplBaTh MNPEIANOYTEHHS KaKUM-JI100 npo(ecCUOHaIbHbIM  HUIIH
COLMATBHBIM TpYyNIaM M OpraHu3auusM, ObITb HE3aBUCHUMbIMM OT  BJIMSHUA
OTAENLHBIX IPaXKAaH, TPOoPEeCcCUOHANIBHBIX WX COLMa/IbHBIX I'PYILI U opraHu3aluHu;

5) MCKIK4YeTh HEWCTBUS, CBA3aHHBIC C BIHUIHHUEM KaKUX-JIM00 JIMYHBIX,
MMYILECTBEHHbIX  ((QMHAHCOBBIX) W  MHBIX  MHTEPECOB,  MPEIATCTBYIOLINX
100pOCOBECTHOMY UCIIOJIHEHMIO MU NOJKHOCTHBIX 00sA3aHHOCTEMN,

6) cobmoaaTh 6eCIIPUCTPACTHOCTD, UCKITFOYAKOILYI0 BO3MOXKHOCTD BIIMAHMS Ha
UX CIIyKeOHYIO AeATeNbHOCTH PelIeHUH TMOIMTUYECKUX MapTUH K OOILLIECTBEHHBIX
00BbeIUHEHUH;

7) NPOSIBISATS KOPPEKTHOCTL K BHUMATEJIBHOCTH B oOpalleHUHU C rpaxkiaHaMHu ¢
TOJDKHOCTHBIMU JIMIIAMHU,

8) MpOSABIATHL TEPMUMOCTb U yBaKEHHE K 00OblYasM M TpaAMLUMAM HApOJORB
Poccur M Jpyrdx TOCYdapCTB, YYHMTHIBATH KYJIbTYPHbIC W HHBIC 0COOEHHOCTH
pa3IMUHBIX JITHUYECKHUX, COLMAIBHBIX TPYII W KOHLIECCHUM, CNOCOOCTBOBATE
MEKHALMOHAIBHOMY B MEXKOH(PECCUOHAIbHOMY COTIACHIO;

9) BO3MEpPKMBATbCA OT MOBENCHHUs, KOTOPOE MO0 Obl BbI3BaThb COMHCHHE B
100POCOBECTHOM MCTIOJHEHUU PAaO0OTHHUKOM JOJKHOCTHBIX 00sA3aHHOCTEN, a TaKKe
n36eratb KOHQIMKTHBIX CUTyalUil, CIOCOOHBIX HAaHECTH yIiepO ero penyTrauuu Ui
ABTOPUTETY Y UPEXICHUS,

10) mnpuHEMaTh Mepbl 10 HEJOMYILUEHHIK) BO3HMKHOBECHMS KOH(JIUKTA
HHTEPECOB U YPEryIMPOBAHUIO BOHUKIINX CIIy4aeB KOHQIUKTA HHTEPECOB;

11) He HCrOJB30BaTh CIyXEOHOe IONIOXKeHHEe Ul OKasaHWs BJIMAHHWA Ha
eSTeIbHOCTD OPraHW3alui, JO/DKHOCTHBIX JIMIl, PAaOOTHMKOB W TpaxIaH Ipi
pelIeHur BOMPOCOB JIMYHOIO XapaKTepa,

[2) BO3IEPKUBATHCA OT IyOJUUHBIX BbICKa3bIBAaHUM, CY)KJE€HUH U OLIEHOK B
OTHOILIIEHUH NESTeJIbHOCTH YUpeXJeHUs, €ClIM 370 He BXOAUT B JAOJDKHOCTHBIC
0053aHHOCTH pabOTHHUKA,

[3) coOmogaTh YCTAaHOBIEHHbIE IpaBujia IMyOIMYHBIX BBICTYIUUICHUN H
[IpeJoCTaBlIEHUs C.TyKEOHOH HHPOPMaLH;

14) yBaXHUTENBHO OTHOCHTBCA K JEATEIbHOCTH MPEeJICTABUTEIEH CPEeICTB
MaccoBoit uHbOpMaIMKU Mo HHGOPMUPOBaHUIO 00LIeCTBa O paboTe YHUpeKACHHU, 2
raKkke OKa3plBaTh CONEMCTBHE B TMOJYYEHMHM JOCTOBEPHOH HHQOpMAlMM B
YCTAHOBJIEHHOM IIOPAIKE,

15) MOCTOSHHO CTpPeMUThCsl K obecredeHuto  Oornee 3D HEKTUBHOTO
PACIIOPSHKEHMS peCypcaMu, HaXoAIMMHUCS B Chepe OTBETCTBEHHOCTH pabOTHHUKA.

0 PabGoTHVKM B CBOEH NEATEJILHOCTUM HE ,10JDKHbI JOMYCKaTh HapyLICHUC
3aKOHOB W HWHBIX HOPMATUBHBIX [PABOBBIX aKTOB, HCXOAA U3 [MOJIMTUYECKOH,
KOHOMUYECKOM 1esIecoo0pa3HOoCTH JIMOO 110 MHBIM MOTHUBAM.




10. PaboTHHKHX 00f3aHBI IMPOTHUBOJICHCTBOBATL MPOSABICHUAM KOPPYINLHH U
MpeAlpyUHUMATL Mepbl IO €€ NpohUIAKTUKE B MOPSIAKE, YCTAaHOBJICHHOM
3aKoHo1aTeIbcTBOM Poccuiickoit @enepauuu u CBep/1JIOBCKOM 00/1aCTH.

1. PaGoTHHK 00si3aH MPHHHUMATh COOTBETCTBYIOIIUE MEPbI 110 00ECIICYEHHIO
0e30MMacHOCTH U KOHMMIAEHIMAIBHOCTY HMH(GOpMAUUU, 32 HECAHKLHOHHPOBAHHOE
pa3rialleHde KOTOPOH OH HeceT OTBETCTBEHHOCTh WM (M) KOTOpas cTajia M3BECTHA
eMY B CBS3U C UCIIOJIHEHUEM UM JIOJKHOCTHbBIX 00S13aHHOCTEH.

12. PaboTHUK, HaJA€JICHHbIN OpraHu3alMOHHO-PACIIOPIAUTEIbHBIMU
MOJIHOMOYHSIMM [0 OTHOLIEHHUIO K IPYTUM Ppa0OTHUKOM, TOJIKEH:

1) OwpITh oOpasuoM 1npodeccHoHanIM3Ma, Oe3ynpeyHOH  pernyTaluy,
crmocoOcTBOBaTH  (DOPMHUPOBaAHMID B YUpexAeHUU  OJIarONpUsITHOrO s
dDOexkTUBHOM padOThl MOPAJILHO-IICUXOJIOTHYECKOr0 KIUMaTa;

2) TIPUHUMATE MEPBI IO MPEJOTBPAILICHUIO M YPEryJUPOBAHUIO KOH(MIUKTA
MHTEPECOB,;

3) IIpUHKMATh MEPBHI [0 NPeAYNIPEKIACHUIO KOPPYIILIUHU;

4) He pomyckKaTh CJy4yaeB MNPUHYXKACHUS pPAOOTHUKOB K Y4YacTHIO B
NEeSITeTbHOCTH MOJMTHUYECKUX MApTUM U OOIIECTBEHHLIX OOBEJUHEHUN;

5) NpUHHUMaTh MEpPbl K TOMY, 4YTOObl MOJAYMHEHHbIE €My paOOTHUKH HE
JIOMYCKaAJIM KOPPYIILIMOHHO OMNACHOI'0 II0BEAEHUS, CBOUM JIMYHBIM I[1IOBEICHUEM
[10J1aBaTh IIpUMEP Y€CTHOCTHU, OECIIPUCTPACTHOCTU U CIIPABEAJIUBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBUM C 32KOHOJATEILCTBOM POCCUUCKOU

- Qepepaunu U CBepAJIOBCKOM 00/1aCTH 3a AeWCTBUS MM 0e31elCTBUE MOAYUHEHHBIX

eMYy COTPYAHMKOB, HApyWAKIIUX MpaBujia CIyKeOHOro MOBEAEHUS U MPUHLUIILI
NPO(MEeCCUOHATIBHOM, CIIY)KEOHOW STUKHU IIOBEACHUS, YCTAHOBJIEHHBIE HACTOSIIUM
KozexkcoMm, eciid OH HE IPHHSI MEpbl [0 HEAONMVIUEHUIO TaKUX [EUCTBUU WIIH
0e31cUCTBUS,

7) ¢ NMOHMMAaHUEM OTHOCUTBCS K KoJuleraM, Ipu3HaBas HUX IIpaBO HMETH
cOOCTBEHHOE MPO(eCCHOHAIBHOE CYIKICHUE.

['naa 3. OOmuMe nNpUHUUIIBI NPOPECCUOHATBHON, CIY)KEOHOW OSTUKH
pabOTHUKOB.

3. PabotHMK 00s3aH 3()(eKTHBHO HCIOJIb30BaTh CIYyKeOHOE BpeMs I
NOCTUXKEHUS HanOoJIbIIeH pe3yJIbTAaTUBHOCTU PadOThI.

14. PaboTteux o00s3aH coOJIOaTh HOPMbLI  CIY)XEOHOTO IMOAYMHEHUS,
CIIAYIOUIME U3 OTHOILIEHUHN PYKOBOIUTEIS U MOAYUHEHHOTIO.

[5. Hegonyctumo mis paboTHHUKA MCIIOJIb30BaTh CIYKEOHYIO UH(DOPMALIMIO B
HecJyXeOHOM cdepe IS AOCTMIKEHHS KAKUX-JTUMOO JIMYHBIX W (MJIM) KOPBICTHBIX
[IEJIEN.

16. PaOOTHHK JOKEH BO3JEPKUBATHLCS OT JIKOOBIX AEMCTBUH, KOTOPbIE MOIYT
OBITH paclleHEHBbl KaK OKa3aHHe MOKPOBHUTENILCTBA KAKUM OBl TO HU OBUIO JIMLEAM B
LeIAX NpuoOpeTeHust MMM TIpaB M (MJIK) OCBOOOKAEHUS UX OT 00A3aHHOCTEH.

17. PaboTHKK OTBEYAET 3a OPraHU3allMI0 U COCTOSIHUE CBOEro CIIyKeOHOro




MecTa U CcoOIIOmeHHe YCTAHOBIEHHOrO Mopsrka padoThl €O CJTY )KEOHBIMU
JIOKYMEHTaMHU.

8. PabGoTHUKY 3ampeliaeTcss BBIHOCHTH 3a MPEAeabl MECTOHAXOKICHHS
YupexaeHus UMYIIECTBO, JOKYMEHTbI, IIPEAMETHI KU MaTepHualibl, IPUHAIIEKAIINE
YupexaeHuro, 0€3 COOTBETCTBYIOIIEIO Ha TO paspelIeHM.

19. Ilepen yXomoM B OTIYCK WM yOBITHEM B CIIY)KEOHYH0 KOMaHIHUPOBKY
paboTHMK 00s13aH OCTaBUTh B HAUIeXKalIEM BH[IC CIIy’)KeOHOE MECTO, CpeACTBa
OPITEXHUKHU H JPYrHe MaTepHabHble LIEHHOCTH, HAXOAAUIMECS B €0 PaCHOPsHKEHIH,
mepefaTb HEMCIOJHEHHbIE JIOKYMEHTbl HENOCPEICTBEHHOMY PYKOBOAMUTEIIO [l
[IPUHATHS PEIeHHs O MOPYUYEHHUH UX APYTOMY UCIIO/THUTEIIIO.

20. PaboTHMKY cieayeT coOioaaTh ACIOEOM CTHIIb B OJICXKAL, KOTOPBIH
OTIMYAIOT OQULIMATIBHOCTD, CAEPKAaHHOCTh, TPAAULIMOHHOCTD, AKKYPATHOCTD.

21. PaboTHUK [JOJDKEH IIPHAEPKMUBATBCS PEYEBbBIX HOPM T'PAMOTHOCTH,
OCHOBAHHOM HA MCIIOJb30BAaHUU OOLLIENPUHATHIX IIPaBUJl  PYCCKOTO  A3bIKA.
B peun paboTHVKA HENMpPHUEMIEMO YIMOTPeOJIeHUE HEYMECTHBIX CJIOB M PCHCBBIX
000pPOTOB, PE3KUX U [IMHUYHBIX BIPAKEHUH OCKOPOUTEIBHOTO XapaKTepa.

2. PaboTHUK 00sg3aH COOJIOAATh HOPMBI JIEIOBOrO JTHKETa B OOLICHUU C
rpaXIaHaMd W JOPYTUMH  paOOTHHKaMM  [pM  MCIOJTHEHHMH  OJDKHOCTHBIX
00513aHHOCTEH.

23. B cayxeOHOM IOBEIeHUH PabOTHUKY HEOOXOUMO BO3IEPKUBATLCA OT:

1) no60ro BHA BBICKA3bIBAHUI U JIEHCTBUM TMCKPUMUHALIMOHHOIO XapaKTepa
Mo NpU3HAKaM [10J1a, BO3pacTa, packl, HAIMOHAIBHOCTH, s3bIKa, I'PAKAAHCTBA,
COLMATBHOT0, MMYILECTBEHHOTO MM CEMEMHOTO [10JIOKECHUS, MNOJIUTUYCCKUX HIIH
PENUTMO3HBIX MPeANI0OYTEHUH,

2) rpy0OCTH, MPOSBICHMH NPEHEOPENKUTEIbHOIO TOHA, 3aHOCHMBOCTH,
NPENB3AThIX  3aMEYaHWd, MpedbsBIeHHs  HElPaBOMEPHBIX,  HE3ACTYyXKCHHBIX
OOBUMHEHUMN;

3)  yrpo3, OCKOPOMTENBHBIX BBIP@KEHMH WM PEIUIUMK, JEHCTBUY,
[IPENATCTBYIOUMX HOPMAJIBHOMY OOLICHMIO WJIM NPOBOLMPYIOMIMX MPOTUBONPABHOC
[TOBEICHHUE.

24. PaBOTHUK HE JOJDKEH OTBEUATh HA OCKOpOJeHUs,, OOBUHEHUS UJIU KPUTHUKY
BCTPEYHBIMH OOBMHEHHSAMH, OCKOPOIEHUAMH, KPUTUKON UM HHBIMU NPOABICHUAMH
arpeccuy, VHIKAIIMMHU YeCTh U JOCTOMHCTBO YE€JOBEKA.

25. PaboTHUK OOKEH CTPEMHUTHCSA B JIFOOOHW CUTyallMU COXPAHATH JIMYHOC
TOCTOWHCTBO, OLITH 0Opa3lOM IIOBEAEHUsI, H00pONMOPSIIOYHOCTH U YECTHOCTH BO
Bcex cthepax 00LeCTBEHHOH XU3HHU.



