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["naBa 1. O01me mojoXeHus

|. Hactosumii Komekc ycraHaBiMBaeT OCHOBHBIE IIpaBWJIa CJIyKEOHOro
noBejeHUsT  paOOTHUKOB  MYHMUHMNOAIBHOIO  OMOUKETHOIO  JIOLIKOJIBHOIO
00pa30BaTEILHOIO yupexaeHus — aetckoro caga No 250 (nanee — YupexiaeHue)
(nanee — paboOTHHMKM), OOIIME NMPUHLUIBI NMPOdEeCcCHOHANIBHOMN, CIIY)KEOHOH 3THKH,
KOTOPBIMM JOJIKHBI PYKOBOACTBOBATECA PA0OTHUKH.

2. lenpro Hactosimero Kopekca sBIsS€TCA YCTAaHOBJIEHHE 3THYCCKUMX HOPM
cly>keOHOro mnoBeneHHs PaOOTHHUKOB Ui JOCTOMHOIO BBIMOJHEHUS MMU CBOEH
MpoheCCHOHAJIbHOM JAE€STEIbHOCTH, a TAKXKE COJAECHUCTBHE YKPEIUICHUIO aBTOPUTETA
pPaOOTHUKOB, OBEPHUS IpaxJaH K YUpexIeHUI0 U o0eclieueHne €IUHbIX dTUYCCKUX
HOPM U MPUHIIMIIOB CJIYKE€OHOr0 MoBeACHUS PA0OOTHUKOB.

Hacrosmmii Kopekc mnpu3BaH IMOBLICUTh I(PQOEKTUBHOCTL BBINOJIHEHHS]
pa0OTHUKAaMHU CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, CJIY)KUMT OCHOBOM  JJIsi
GopMupoBaHus J0DKHOH MOpaid B cepe NeATEIEHOCTH YUPEeKIAEHHUs, a TaKKe
BLICTYIIA€T KaK UHCTUTYT OOIECTBEHHOIO CO3HAHUS ¥ HPABCTBEHHOCTH PaOOTHUKOB,
UX CAMOKOHTPOJIA.

3. Hacrosmmii Koxekc pa3padboraH B COOTBETCTBUU ¢ DeaepalibHbIM 3aKOHCOM
oT 25.12.2008 Ne 273-®3 «O npoTUBOACHCTBUU KOPPYILIHUW», |UIOBBIM KOJEKCOM
3TUKU M CIY)KeOHOro MOBEASHUs TOCYIapCTBEHHBIX ClIyXalluX POCCHHCKOH
denepanuun M pabOTHUKOB, ONO0OpPEHHBIM pelieHUWeM Inpe3uauyma (CoBera Mpu
Ilpesugente Poccuiickorn @Denepaldd 110 IMPOTHBOAECUCTBUIO KOpPpPYyNUUHA OT
23.12.2010 (mportokon Ne 21), a Takke B COOTBETCTBUU C OOILIENPU3HAHHBIMU
HPaBCTBEHHBIMHU NPUHLMIIAMU ¥ HOpMaMHU POCCUMCKOI0 00LIecTBa U rocyaapcTha.

4. Ilpm 3aki4YeHUH TPYOAOBOr0 JOroBOpa MOpeACTaBUTEIb HaHHMATEJls]
(paboTomarenb) 0053aH O3HAKOMHUTE pa0OOTHMKA ¢ HACTOALUM KOJIEKCOM.

5. 3HaHHe U coOMoAeHre padOTHUKAMM HOPM HAcTosAllero Koaexca siBiugercs
OJHUM W3 KPUTEPHMEB OIEHKM KadyecTBa UX MNPO(MECCUOHAIBHOU AESITEJIbHOCTU MU
CYK€OHOT0 MOBEAECHUS.

6. Hapyuienue paboTHHMKOM HOpM Hactosmero KoJekca MOMIEKHUT
MOpPaAJIbHOMY OCYX/JAE€HHK, a B CllyyasxX HapyuleHWss UM 3aKOHOJaTe/bCTBa
Poccuiickort  ®enepaumu  u  CBepanoBckod — obsiactu  paOOTHUK — HECET
OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO 3aKOHOAaTENbCTBOM Poccuiickoil deaeparun.

['maBa 2. OcHOBHBIE MpaBHIIa CITY)XEOHOTO MOBE/IEHUSI paOOTHHUKOB.

7. CoOnronedne OCHOBHBIX IIpaBUJI CJIY)KeOHOro MNOBENEHUs PaOOTHUKOB
HEOOXOUMO JUISI BCECTOPOHHEro coOofeHUs] TpeOOBaHUM AHTUKOPPYIILMOHHOIO
3aKOHOJATENIbCTBA.

' 8. PaGoTHUKY, CO3HABasi OTBETCTBEHHOCTh I1epe/l roCy1apCcTBOM, 00IIECTBOM U

rpakJgaHaMu, NPU3BAHBI:
1) UCIONHATL MOJKHOCTHBIE O0S3aHHOCTH HI0OPOCOBECTHO U HaA BBLICOKOM

NpoeCCHOHAJILHOM YpPOBHE B Hesix obecriedeHUs dPPEeKTUBHOH  pabOTHI



YupexaeHus,
2) UCXOMUTh M3 TOTO, YTO TPU3HAHHKE, COOIO/ICHHE U 3allUTa NpaB U CBOOO/I
geoBeKka M TIpaKJaHMHA OMNpEJIeNIA0T OCHOBHOM  CMBbICA M COACPXKAHME

1esATeTbHOCTH KaK YupexaeHus, TaKk U paOOTHHUKOB; .

3) OCYLIECTB/ISITH CBOIO I€ATEIBLHOCTD B MpPe/esiax [OJIHOMOYHMM Y YPEIKIACHUA,

4) He OKasblBaTh MpPEANOYTEHHMs KaKUM-J1100 NpodeCCUOHANIBHBIM  UITH
COLMATBHBIM TpYyNIaM M OpraHu3alusM, ObITb HE3aBUCHUMbIMM OT  BJIMSHUA
OTHE/IbHBIX MPaK/aaH, MNpo(ecCUOHANIBHBIX UK COLMaIbHBIX TPYILI U OpraHu3aluu;

5) HCKIKO4YeTh HOEWCTBUS, CBA3aHHBIE C BIUIHUEM KaKUX-JIM00 JIMYHBIX,
MMYILECTBEHHbIX  ((MHAHCOBBIX) W  MHBIX  MHTEPECOB,  MPEIATCTBYIOLINX
100POCOBECTHOMY UCIOJTHEHHIO MU NOJIKHOCTHBIX 00s3aHHOCTEU;

6) cobmoaaTh 6ECIPUCTPACTHOCTh, UCKIIFOYALOILYH0 BO3MOXKHOCTE BIMAHMA Ha
UX CIIyKeOHYIO AesATeNbHOCTh PeLIeHUH TMOIMTUYECKUX MapTUH U 0OI1LIECTBEHHBIX
00Bbe/IMHEHUMH,

7) TIPOSIBISTS KOPPEKTHOCTb M BHUMATEIBHOCTH B OOPALICHHH € rpax/iaHaMy 1
TOJKHOCTHBIMU JIMLIAMU;

8) MpOSABIATL TEPIMUMOCTb U yBaKEHHE K 00ObIYasM M TpaaUUMAM HapOJORB
Poccur M JAPYrux IOCydapcTB, YYMTHIBATH KYyJIbTYPHbIC W HMHBIC 0COOEHHOCTH
pa3IMUHbIX JITHUYECKHUX, COLMAIbHBIX TPYII W KOHLIECCHUM, CNOCOOCTBOBATE
MEXHALMOHATIBHOMY B MEXKOH(MECCUOHAIbHOMY COTIACHIO;

9) BO3MEPKMBATbCA OT MOBEICHHUs, KOTOPOE MO0 Obl BbI3BaTh COMHCHHE B
100POCOBECTHOM MCIIOJHEHUU PAaO0OTHHUKOM AOJKHOCTHBIX 00s3aHHOCTEN, a TaKKe
n36eraTh KOHQIMKTHBIX CUTYaLUid, CIIOCOOHBIX HAHSCTH yIiepO ero penyrauuu Ui
ABTOPUTETY Y UPExeHUS,;

10) mnpuHAMaTh MeEpbL 10 HEJOMYILUEHHIX) BO3HMKHOBECHMS KOH(JIUKTA
HHTEPECOB M YPEryIMPOBAHUIO BO3HUKILHUX CIIy4aeB KOH(IMKTA HHTEPECOB;

1) He HCrOJB30BaTh CIYXEOHOEe IOJIOXKeHHEe Ul OKa3aHWs BIMAHHUA Ha
eSTEIbHOCTD OPraHW3alui, MO/DKHOCTHBIX JIMIl, PAOOTHMKOB W TpaxIaH Ipi
pelieHu BOMPOCOB JIMYHOI'0 XapaKTepa:

12) BO3AEP)KUBATBCS OT IYOJHYHBIX BBICKA3bIBaHWMH, CYXKICHMHM M OUCHOK B
OTHOIIIEHUN NESTeIbHOCTH YUpexXIeHHUs, eClii 370 He BXOJUT B JOJKHOCTHBIC
0053aHHOCTH pabOTHHKA,;

[3) coOmogaTh YCTaHOBIEHHbIE IpaBujia IMyOIMYHBIX BBICTYIUICHUN H
[IpeJoCTaBlIEHUs C.1yKEOHOH HH(POPMaLH;

14) yBaXKHUTEJBHO OTHOCHTBCA K JEATCIbHOCTH NpeACTaBUTENIEd CPENCTB
MaccoBoil uHbOpMaIMKE Mo HHGOPMUPOBaHUIO obuIecTBa 0 paboTe YHUpeKAcHHUs, 2
raKke OKa3blBaTh CONEMCTBME B TOAYYEHMHM [OCTOBEPHOH HH(MOpMalUUH B
YCTAHOBJIEHHOM IIOPAIKE,

15) MOCTOSHHO CTpeMUThCsi X  obecredeHuto Ooinee 3D HEKTUBHOTO
PACIIOPSHKEHMS peCypcaMu, HaXoAAIMMHUCS B Chepe OTBETCTBEHHOCTH pabOTHUKA.

0. PaboTHVKHM B CBOEH IeATEJIbHOCTH HE ,10JDKHBI JIOIIyCKaThb HapyUICHUC
3aKOHOB YW WHBIX HOPMATHBHLIX MNPABOBBIX aKTOB, HCXOAA M3 [TOJIMTUYECKOHM,
KOHOMUYECKOM 1esIeco00pa3HOoCTH JIMOO 110 MHBIM MOTHUBAM.




10. PaboTHHKHM 00s3aHbl IIPOTHUBOJACUCTBOBATL TMPOSBICHUSIM KOPPYIIUHUH H
MpeArpMHUMaTh Mepbl MO €€ [MPOMUIAKTUKE B IOpAAKe, YCTAaHOBJICHHOM
sakoHoarebcTBOM Poccuiickor ®enepannu u CBep/1JIOBCKOM 00J1aCTH.

1. PaGoTHHK 00s13aH MPHHHUMATh COOTBETCTBYIOIIME MEPbI 10 00ECIICYEHHIO
0e30MacHOCTH UM KOH(MUIAEHLUMAIBHOCTU WH@QOpManWHu, 3a HECAHKLHOHMPOBAHHOE
pa3rjalleHde KOTOPOM OH HeCeT OTBETCTBEHHOCTh W/IM (M) KOTOpas cTajla M3BECTHA
eMYy B CBSI3U C HUCITIOJIHEHHEM UM JOJKHOCTHBIX 003aHHOCTEM.

12. PaboTHUK, Ha€JICHHbIN OpraHu3alMOHHO-PACIIOPIAUTEIbHBIMU
MOJIHOMOYHSIMM [0 OTHOILIEHHUIO K IPYTUM paOOTHUKOM, JTOJIKEH:

1) OwpITh oOpasuoM 1mpodeccHoHanIM3Ma, Oe3ynpeyHOH  pelyTaluu,
cnocoOcTBOBaTh  (POPMHPOBAHMIO B YUpexKACHUM  OJlaronpusiTHoro s
dDdOexTUBHOM padOThl MOPAJILHO-IICUXOJIOTHYECKOr0 KIUMaTa,

2) MPUHUMATE MEPBI IO MPENOTBPAILICHUIO M YPEryJUpPOBAHUIO KOH(MIUKTA
UHTEPECOB,;

3) NpUHUMATh MEPHI O NPEAYIIPEKIACHUIO KOPPYIILIHH;

4) He JomycKaTh CJIy4yaeB MNPUHYXKIACHUS PpabOOTHUKOB K YYaCTHIO B
NEeSITeJIbHOCTH MOJMTHUYECKUX MApTUHM U OOIIECTBEHHLIX OOBEJUHEHUN;

5) NpUHMUMaTh MEpPbl K TOMY, 4YTOObI MOJAYMHEHHbIE €My paOOTHUKH HE
JOMYCKAJIM KOPPYIILIMOHHO OIIACHOI'0 I10BEJACHUs, CBOUM JIMYHBIM IIOBEACHUEM
[MoJaBaTh IpUMeEP Y€CTHOCTHU, OECIIPUCTPACTHOCTU U CIIPABEAJIUBOCTH;

6) HECTU OTBETCTBEHHOCTH B COOTBETCTBUM C 32KOHOJATEILCTBOM POCCUUCKOU

- Qepepauuu u CBepaJIOBCKOM 0051aCTH 32 AeMCTBUS MW O€31eMCTBUE MTOAYMHEHHBIX

€My COTPYJIHMKOB, HApyILIAKIMUX MNpaBuja CIYXEOHOINO MOBEACHUA U NPUHLMIILI
[MPOMECCUOHAIBHOM, CIIY)XXEOHOM ASTUKU IIOBEACHUS, YCTAHOBJIEHHBIE HACTOSALLUM
KojekcoM, eclid OH HE MPHHSJI MEpbl 10 HEAONMYIIEHUIO TaKUX IOEHUCTBUU WU
0e371eiCTBUA,

7) ¢ TIOHMMaHHEM OTHOCUTBLCS K KoJuleram. IpU3HaBas KX I[PaBO HUMETH
cOOCTBEHHOE MPO(eCCUOHANIBHOE CYXKICHUE.

['naa 3. OOmwMe nNpUHUUIBI NPOPECCUOHATBHON, CIY)KEOHOW OTUKH
pabOOTHUKOB.

3. PaboTtHMK 00s3aH 3()(eKTHBHO HCIOJIb30BaTh CIYKeOHOE BpeMs s
JOCTUIKEHUSI HAUOOIb1IeH pe3yIbTaTUBHOCTU PAOOTEI.

14. PaboTeuk 00sg3aH coOd0gaTh HOPMbI  CIYXXEOHOro IOAYUHEHHS,
CIISAVIOUIHME U3 OTHOIIEHUM PYKOBOIUTEIISI U MOJYUHEHHOTO.

[5. Hegonyctumo mis paboTHHUKA MCIIOJIb30BaTh CIYKEOHYIO MH(DOPMALIUIO B
HecJy)XeOHOM cdepe IS AOCTMIKEHUS KAKUX-IUMOO JIMYHBIX W (MJIM) KOPBICTHBIX
[IEJIEN.

16. PaOOTHHK IOKEH BO3JEPKUBATHCS OT JHOOBIX AEHMCTBUH, KOTOPbIE MOIYT
OBITH paclieHEeHBbl KaK OKa3aHHe MOKPOBHUTENILCTBA KAKUM OBl TO HU OBUIO JIMLEM B
HeaiaX npuoOpeTeHust MMM TIpaB M (MJIK) OCBOOOKAEHUS UX OT 003aHHOCTEH.

17. PaboTHKK OTBEYAEeT 3a OPraHU3allMi0 U COCTOSIHUE CBOEro CIIyKeOHOro




MecTa M coOIOMEeHHe YCTAHOBIEHHOrO Iopsrka padoThl €O CJTY )KEOHBIMU
JIOKYMEHTaMU.

18. PaboTHUKY 3ampelniaercs BBIHOCHTH 3a IMpPEASbl MECTOHAXOKIACHHA
YupexaeHuss UMYI1UeCTBO, JOKYMEHTBI, IIPEAMETHI KU MaTepualibl, IPUHAIIEKAIIUE
YupexaeHuro, 0€3 COOTBETCTBYIOIIETO Ha TO paspelICHU.

19. Ilepen yXomoM B OTIYCK WM yOBITHEM B CIIY)KEOHYHO KOMaHIHUPOBKY
paboTHMK 00s13aH OCTaBUTh B HAUIeXKalIEM BH[IC CIIy’)KeOHOE MECTO, CpeACTBa
OPITeXHUKHU U JpyrHe MaTepHalbHble LIEHHOCTH, HAXOAAIIMECS B €0 paclopsuKCHMH,
nepefaTbh HEUCIOJIHEHHbIE MOKyMEHTbl HEMOCPeICTBEHHOMY pPYKOBOAUTEIIO A
[IPUHATHAS PEIIeHNs 0 NOPYYEHUH UX APYTrOMY UCIIO/THUTEIIO.

20. PaboTHMKY cieayeT coOioaaTh JACIOEOM CTHIIb B OJICKAC, KOTOPBIN
OTIMYAIOT OPULHATBHOCTD, CAEPKAHHOCTh, TPAAULIMOHHOCTD, aKKYPaTHOCTD.

21. PaboTHMK JO/DKEH MNpPHUIEPKUBATBCA PEYEBBIX HOPM TIPAMOTHOCTH.
OCHOBAHHOM Ha MCIOJIb30BAHHUU OOLIENPUHATHLIX MpaBUl PYCCKOro  A3bIKa.
B peuu paboTHYKAa HENPUEMJIEMO YMNOTPEOJIEHHE HEYMECTHBIX CJIOB M PCHCBBIX
000pPOTOB, PE3KUX U [IMHUYHBIX BBIPAKEHUH OCKOPOUTEIBHOTO XapaKTepa.

2. PaboTHUK 00s3aH COOJIIOAATh HOPMbI JI€IOBOTO JTHKETA B OOLICHUM C
rpakJaHaMd W JPYTMMHM  paOOTHMKaMM IpH  MCIOJHEHUH  JOJUKHOCTHBIX
00513aHHOCTEH.

23. B ciyxe0HOM IMOBE/I€HUU PadOTHHUKY He0OXO0IUMO BO3JICPKUBATLCA OT:

1) n06oro BHa BBICKa3bIBAHUN U JIEACTBUN JTMCKPUMUHALMOHHOI'O XapaKTepd
Mo NpU3HAKaM [10J1a, BO3pacTa, packl, HAIMOHAIBHOCTH, s3bIKa, TI'PAKAAHCTBA,
COLMATBLHOIO0, MMYILIECTBEHHOIO WM CEMEUHOTO [10JIOKEHHUS, MOTUTHUYCCKUX M
PENIUTMO3HBIX TIPeIIOYTEHHH;

2) rpy0OCTH, MPOSBICHMH IPEHEOPEXKUTEIbHOIO TOHA, 3aHOCHUBOCTH,
NPeB3AThIX  3aMeuaHWil, TMpeAbsBICHUs  HEIPaBOMEPHBIX,  HE3aC/yKCHHbBIX
OOBUMHEHUM;

3)  yrpo3, OCKOPOMTENbHBIX BBIPOKEHNHA MM PEIUIMK, JEeHCTBUY,
[IPENSITCTBYIOUIMX HOPMAJIbHOMY OOLICHMIO WUJIM MPOBOLMPYIOMIMX [TPOTHBONPABHOE
[IOBEICHHUE.

24. PaGOTHUK He JOJDKEeH OTBeYaTh Ha OCKOpOJIeHUs,, 0OOBUHEHMSI UJIU KPUTUKY
BCTPEUYHBIMHU OOBUHEHHSIMH, OCKOPOIEHUAMHU, KPUTUKON WM HHBIMU MPOABJICHUAMH
arpeccuy, VHIKAIIMMHU YeCTh U JOCTOMHCTBO YE€J0BEKA.

25. PaboTHUK OOMKEH CTPEMHUTHCS B JIFOOOHW CUTyallMM COXPAHATH JIMYHOC
TOCTOWHCTBO, OLITH 00OpAa3LOM IIOBEAEHUsI, 100pOMOPSINOYHOCTH W YCCTHOCTH BO
Bcex cepax oOLIECTBEHHOM XKHU3HHU.
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